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Access NI eVetting Flowchart

LSR to complete Recruitment Process

}

Role requires Vetting
(eg Supervision, Instruction, Teaching, Training, Advice, Guidance & Care)

)

ACCESS NI APPLICATION FORM:
(ON-LINE PROCESS)

)

LSR provides the Applicant with the following:

1. The document “Guidance on Creating an Account & Processing an
Access NI Online Application”. (This document is a step by step
guide to help the applicant submit their application online)

2. The ID Verification Form (see Valid ldentity Documents List)

3. The Confidential Declaration Form

When 2 & 3 are signed and completed, please post to the Vetting Office
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When the Vetting process is complete, the Applicant will receive an Enhanced
Disclosure Certificate to the address of their choice.
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COMPLETED BY THE VETTING OFFICE
If the Access NI Tracking System indicates that the
Applicants Certificate does not contain information

COMPLETED BY THE VETTING OFFICE
If the Tracking System indicates that the
Applicants Certificate contains information

}
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A “Free to Appoint” letter will be posted to the
LSR. This completes the Vetting Process

The Vetting Office will contact the applicant to
arrange for their Certificate to be viewed before
an informed decision can be made

The vetting process above is for a Regulated Activity ONLY

There are six categories of activity which are regulated activity with adults:

* providing health care

« providing social work

» assistance in the conduct of a
person’s own affair

« providing personal care
« assistance with general household matters
* conveying




